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FAIRFIELD HOUSING AUTHORITY 
 

Report Of Change  
Ownership Or Property Management 

 
Instructions: Complete all Sections and submit with appropriate supporting documents. Not 
submitting the required documents will delay the process.  

 
A) UNIT INFORMATION 

Property Address:______________________________________________________________ 
 
Effective Date of the Ownership change:____________________________________________ 
 
Tenant Name:_________________________________________________________________ 
 
Tenant Name:_________________________________________________________________ 
 
If more than two tenants reside at the property address, provide additional information on the back of this 
form or attach separate list. 

 
B) CURRENT OWNER NAME: ______________________________________________________________ 

 
C) REPORT A CHANGE OF (check one)  [    ]  OWNERSHIP     [    ]PROPERTY MANAGEMENT 

 
Effective Date: _________________________________________________________________ 
 
Name: ________________________________________________________________________ 
 
Mailing Address: ________________________________________________________________ 
 
City: ____________________________________________State:_______________Zip:_______ 
 
Phone: _(______)__________________________Fax:_(______)__________________________ 
 
E-mail Address: _________________________________________________________________ 
 
Supporting Documents required for Ownership change:   

1) W-9 Form    2) Grant Deed or Proof of Ownership   3) Direct Deposit Form 
 

Supporting Documents required for Property Management Change 
1) W-9 Form   2) Property Management Agreement   3) Direct Deposit Form  
 

NOTE:  
o New owner or manager is responsible for notifying tenant(s) of the change 
o The Housing Authority can only process monthly rent deposit to one owner. 
o The Housing Authority does not split the housing payment when a unit sells.  Payment adjustment should be 

made in escrow.  

 
 
OWNER OR PROPERTY MANAGER CERTIFICATION 
 
I certify the information provided is complete, true and correct. 
 
 
Signature:   ________________________________________________________________   Date: _____________________  












